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Here are some screen-shots to help you create a course and upload
course material on moodle.
First, log in.
URL: http://moodle.cmi.ac.in/login/index.php





After you log in, you will see the following page:





By default, it lists all the courses in the system, arranged by
categories:
The top-level category is the subject area, the next level is the
term.
By clicking the ‘Collapse all’ link, you can see the top-level
categories, shown in the next slide.





For example, if you click on ’Physics’ and then ’Jan-Apr 2020’, and
scroll to the bottom of the page, you will see the image on the
next slide:





Click on the button saying ”Add a new course” at the bottom.
You will see the next page.
Note: I am creating this file for a new course called ”Introduction
to Moodle”, which I will put in the Misc. category. You should put
your course in the correct category (Subject Area / Semester).





Scroll to the bottom, and click one of the buttons saying ”save”.





After saving, if you are taken to the category, then click on your
course.
You should see something similar to the following:
(This is the course I just created.)





I now describe how to add a file (in fact this PDF file) as a
resource for this course.
Click on the wheel on the right end.
You will get a drop-down list.





Click on ”Turn editing on”





You will see more links now. One set of links for the top, and for
each week.
(I started this course today, so the first week starts tomorrow.)





Click on the ”Add an activity or resource” link.
You will see a pop-up, with various options.
Activities: like assignment, quiz, etc.
(Disclaimer: I have not used these, so I don’t know how they
work.)
Resources: Files (for notes), URL (in case you want to link an
external resource).





Click on the ”File” button, ”Add”.
Then you will get a new page for uploading the file
(drag-and-drop).





Open your file manager
Select the file that you want to upload
Drag it to the window.
You need to fill something as ”Name”.
”Description” is optional.





You will get a page similar to the one below.
I added it in the main part of the course.
One can add files for specific weeks also.
You can ”turn editing off” by clicking the drop-down list from the
wheel on the top right corner.





Hope this helped.
If you have any questions, email

moodle@cmi.ac.in


